

Initial Application/Change of Category Request Received


Within one week of Registrar being notified of successful payment, the Register will set up a User account and create a username and password which will be sent to the applicant and the initial application acknowledged. 


Applicant completes Part 2 of Registration/Up-Grade Process


Applicant to complete Stage 2 of registration within two weeks of receiving username and password. 


Registrar reviews documentation


Within two weeks of receipt of documentation, Registrar will review submission and correspond with Applicant should clarification or further documentation be required. 


Approval of Application/Change of Category


Within one week of receiving all documentation including signed Code of Conduct and signed Sponsor form, the Registrar will notify Applicant of registration status and amend the Register to reflect same.  Registrar will e-mail electronic Registration/Membership Certificate or Change of Category Certificate  to Registrant/Member.


Initial GoCardless Account Acknowledgement


Automated response sent to applicant confirming GoCardless payment will be debited 7-10 days after payment set-up.  


Individual Applies for UKBHC Membership


Individual applies for UKBHC Membership by completing initial application and setting up recurring GoCardless Direct Debit payment.  


Second half of Application completed and Documentation Requested


Registrar receives notification that second half of application has been completed. Registrar will e-mail   applicant requesting scans of degrees/certificates, "Fit to Practice" for change of category, proof of ID, confirmation of CMI, confirmation of employment, and signed Code of Conduct within two weeks.  If a student, then confirmation of enrolment in a UKBHC accredited programme.  Registrar will up-load documentation to User Account when received.  Registrar will e-mail Sponsor form to Sponsor.


